
How to Complete and Submit Your Summer Company Application:

● Please visit: Waterloo Region Small Business Centre and hover over our
starting tab, then select programs:

● From there please select Summer Company:

https://www.waterlooregionsmallbusiness.com/


● In order to start your application, please select “Apply Now”:

Before you begin applying:

● Make sure that you meet all the eligibility criteria. Here is a checklist of
eligibility requirements, along with a questionnaire to check your eligibility:



● Once you are done with the initial questionnaire you will be presented with a
“Notice of Collection” this is essentially a terms and conditions page, have a
look and click “I ACCEPT”.

● Next, complete the application below and click the "Proceed to Select a
Program Provider" button at the end of the application.

● As part of the Summer Company Application process you must select a
program provider. Since you are within Kitchener, Waterloo or Cambridge, the
program provider will be us: Waterloo Region Small Business Centre
(Kitchener Location)

● Review the information about the program provider, and select finish.



● Now you will need to create your User ID and password:

● After providing the information, an email will be sent to the email address you
provided with your Login information and you will be automatically logged into
your account.

Start the application process:

● In order to finish our application, we need to prepare and attach your Summer
Company Business Plan.



● The copy of the plan template will be provided in an email but you can also
find a copy of the template on the page, here:

● After downloading the plan and making the edits, please upload your
completed business plan here:

● The next thing we need to do it complete our “Cash Flow Forecast”:



● In order to complete this more efficiently we recommend that you switch to the
single page version, you can do so by clicking here:

● After the forecast information has been added and saved to their specific
categories, you must click “proceed to the Cash Flow Forecast” for the
complete view and save it to your account.

● Lastly, we ask that you please add the rest of the information to the “personal
information” section. Most of this should be filled out from the initial
registration, but there are some fields that won't be, make sure they are
complete.

● Once you have completed all of these steps, click the button below to submit
your application.

Congratulations, you are done with the application for Summer Company!


